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June 27, 2017 

To Prospective Proposers: 

 

Cook County Minnesota invites qualified professional engineering or management consulting firms to submit a 

written proposal for developing a Comprehensive Facility Assessment and Feasibility Study for the Cook 

County Law Enforcement Center, 143 Gunflint Trail, Grand Marais, MN 55604. 

The purpose of this study is to determine the effectiveness and efficiency of the current Law Enforcement 

Center and to evaluate options to expedite, economize and modernize Law Enforcement Operations and 

functions within Cook County. 

The current facility is over 20 years old and is certified to operate as a 72-hour-hold facility. The County would 

like to evaluate options and feasibility that include becoming a full county jail facility, providing other 

appropriate specialized detention or evaluation facilities, and possibly incorporating courtroom and legal 

facilities within the same space. 

Final award of a consulting contract will be made on a best value concept which means that the County will 

consider the entire proposal for, but not limited to proposal completeness, ability to meet requested service 

needs, experience in providing such services and the proposed cost of such services. 

Cook County looks forward to reviewing your proposal and we thank you for participating in this process. 

Questions about the current Law Enforcement Facility and anticipated future needs may be directed to: 

Pat Eliasen, Cook County Sheriff 

Questions about the RFP process should be directed to: 

Jeff Cadwell, Cook County Administrator 
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I.  Introduction 

 
Cook County, Minnesota will select a jail project sub-committee, and will be seeking sealed proposals 

from qualified criminal justice consulting firms who possess knowledge, skills, and experience in pre-

architectural jail planning to conduct a comprehensive jail needs assessment study, as well as staffing 

facility’s needs. They should provide pre-architectural consulting services, as well as work flow 

direction. The purpose of this study is to develop a plan that will establish current and future capacity 

requirements and operational costs associated with several options. Cost associated with 

replacement of the current facility, initial estimate of the cost of construction should be provided, as 

well as other options. Costs that should be explored are remodeling and/or additions to the current jail 

facility, as well as various site options. 

 
To meet the rising need for jail bed space, and capacity to handle the increased volume in the Criminal 

Justice System, some measures already have been enacted to reduce the jail population. These 

include expanded use of electronic monitoring, Drug Court, Sentence to Serve and Huber. Any change 

in inmate flow will need to be addressed by additional programs, more space, or significant change in 

practices. 

 
Cook County will form a committee based on needs for the jail project which will be referred to in this 

RFP as JPC (Jail Project Committee). The committee will evaluate firms from material submitted in 

response to this RFP. All interested firms must complete a full proposal based on the scope of services 

specified in Section VII. Based on a review of submitted proposals, the committee may interview 

selected firms prior to making a final decision. The committee reserves the right to modify the 

selection process based on information provided in the RFP submittals. 

 

II.  RFP Process Timeline      

RFP Issued:       July 1, 2017 

Deadline for Submission of Questions:        July 30, 2017 

Responses to Questions Due:     August 14, 2017 

RFP Proposals Due:     September 4, 2017   

               Jail Project Subcommittee Review of Proposals:  September 18, 2017 

Short-Listed Firm Interviews Completed:   October 8, 2017   

Top-Ranked Firm Selection and Notification:  October 22, 2017 

 Award of Contract pending County Board Approval: November 6, 2017 

 

  



III.  Instructions to Proposers 

All proposals shall be submitted to:  

   Jeff Cadwell 

Cook County Administrator  

   411 West 2nd Street 

Grand Marais, Minnesota 55604  

All questions regarding the proposal shall be directed by email only with the subject line "Cook County 

Jail Needs RFP” to:   Pat Eliasen, Cook County Sheriff at pat.eliasen@co.cook.mn.us. 

1. Four (4) bound copies of the main proposal shall be submitted. The cover should include the 

title “Jail Planning Proposal”, date of submission, name of the firm, and the firm's contact 

person with phone number and address. The contact person must be an authorized 

representative of the firm. 

2.  Four (4) copies of the budget proposal shall be placed in a sealed envelope and marked with 

the firm's name and the notation: "SEALED BUDGET PROPOSAL". 

3. In addition to the paper copies of the proposal, Vendors shall submit one complete and exact 

copy of the entire proposal (main proposal plus budget proposal), on CD-ROM or Flash drive in 

Microsoft Office or Microsoft Office-compatible format. Each proposal page shall be numbered 

for ease of reference. 

 All materials submitted in response to this RFP will become property of the County and will 

become public record after the evaluation process is completed and an award decision made. 

4.  A transmittal letter, signed by the authorized contact person, shall accompany the proposal. 

This person shall be an official authorized to bind the Vendor to its provisions. 

5.  Both parts of the proposal and transmittal letter shall be sealed in an envelope or carton and 

marked on the outside with the words “Jail Planning Proposal”. 

6.  Proposals are due by 4:00 p.m. (CST) on October 6, 2017. Any proposal received after that time 

will be marked "Received Late" and returned unopened to the proposer. 

7.  Proposals shall be prepared simply and economically, providing a straightforward, concise 

description of provider capabilities to satisfy the requirements of the RFP. Emphasis shall be 

on completeness and clarity of content. 

8.  The final report shall include an executive summary that is suitable for public distribution. 

9.  The County Administrator or Sheriff will notify appropriate vendors if the committee wishes to 

interview them and will establish the timeline for those interviews the week of November 13, 

2017 

10.  Failure to comply with any part of the RFP may result in rejection of the proposal as non-

responsive. 

mailto:pat.eliasen@co.cook.mn.us


11.  In submitting qualifications, it is understood that the right is reserved by the committee to 

accept any qualifications, to reject any and all qualifications, and to waive any irregularities or 

informalities which are in the best interest of Cook County. 

12. The County is exempt from paying sales tax. A copy of the Certificate of Exemption will be 

provided upon request. 

13. Data supplied in response to this RFP by businesses, firms, and individuals is governed by the 

Minnesota Government Data Practices Act in that: 

 A. The information requested will be used to evaluate each vendor’s qualifications. 

B.  The vendor is not legally required to supply this information; however, failure to 

supply the information requested may result in that proposal receiving lesser 

consideration and a determination by the JPC that the proposal is non-responsive. 

C. The public is authorized to receive the information that is not classified by law as 

private, confidential, or non-public data. The vendor is responsible to clearly identify 

any data classified by law as private, confidential, or non-public data and to provide 

the specific basis for the classification when the data is submitted to the JPC. 

14. Vendors whose proposals are not selected will be notified in writing sometime after December 

15, 2017, when contract negotiations have been successfully completed and the JPC has 

received the final negotiated contract signed by the selected vendor. 

15. After the RFP proposal submission closure date, an award may be made based on the 

proposals initially submitted, without any further discussion, clarification, or modification. 

Therefore, vendors should make sure their proposals contain their best offer.  



IV.  Terms and Conditions 

1.  The committee reserves the right, at its sole discretion, to terminate this process at any time, 

or reject any and all proposals without penalty, prior to the execution of a contract acceptable 

to the committee. Final selection will be based on the proposal which best meets the 

requirements set forth in the RFP, and are in the best interest of Cook County. 

2.  The committee reserves the right to request clarification of information submitted and to 

request additional information of one or more applicants. 

3.  Any proposal may be withdrawn up until the date and time set above for the opening of 

proposals. Any proposal not so withdrawn shall constitute an irrevocable offer, for a period of 

90 days, to provide the committee the services set forth in the attached specifications, or until 

one or more of the proposals have been approved by the committee, whichever occurs first. 

4.  Any agreement or contract resulting from the acceptance of a proposal should contain, at a 

minimum, all applicable provisions of the RFP. The committee reserves the right to reject any 

agreement that does not conform to the RFP and any Cook County requirements for 

agreements and contracts. 

5.  The successful firm will have 60 days from the date of the notice to proceed to commence 

work on the proposed project. 

6.  The committee reserves the right to recommend the award of the contract to the next most 

qualified firm if the successful firm does not begin the contracted services within the 

prescribed 60 days. 

7.  The committee shall not be responsible for any costs incurred by the firm in preparing, 

submitting, or presenting its response to the RFP. 

8.  The successful firm further may be required to provide certification of compliance with 

applicable statutory employment mandates, including but not limited to Minnesota and U.S. 

labor and nondiscrimination laws. 

 

V.  Selection Process 

The members of the JPC, will review the proposals, and short-list the firms that best meet the selection 

criteria and schedule those firms for interviews with the JPC within 45 days of submission. 

Notification of the selection of short-listed firms shall be provided to all proposers approximately 45 

days after submission. Firms scheduled for interviews will be able to discuss their credentials, special 

skills, and particular approaches to various elements of the study. The selection criteria will be judged 

with 45 percent for methodology, 40 percent for qualifications, and 15 percent for costs. 

 



VI.  Background Information 

COUNTY BACKGROUND  

Cook County, Minnesota, is located on the border of Northeastern Minnesota, adjacent to Ontario, 

Canada, Wisconsin and Michigan. U.S. Highway 61 is the main thoroughfare in the County. Grand 

Marais is the county seat with the towns of Schroeder, Tofte, Lutsen, Hovland and Grand Portage 

within the borders. The Grand Portage Indian Reservation lies entirely within the Cook County borders. 

The closest city of the first class to Grand Marais is Duluth, MN, and internationally is Thunder Bay, 

Ontario. Cook County hosts an international port of entry for access to Thunder Bay. Cook County has 

a population of 5,200 full-time residents, and a total area of 1452 square miles. The City of Grand 

Marais has a population of 1,327 people. The remaining citizens reside in a variety of towns and cities 

in the surrounding rural areas of the County.  

THE COUNTY JAIL  

The Cook County Sheriff's Office operates the county jail, a 15-bed facility that includes five single cells 

and a 10-bed work release cell.  In 2015, we had 151 bookings with an average daily population of 

1.56, and in 2016 we had 132 bookings with an ADP of 1.94. The ADP does not reflect the days we 

have inmates housed at other facilities. Currently we use Lake County, Aitkin County, Mille Lacs 

County, Wright County and Crow Wing County for boarding inmates.  

The Jail occupies the first floor of the Law Enforcement Center, built in 1997 and located on the 

Gunflint Trail approximately nine blocks from the courthouse. Many serious physical deficiencies have 

been identified in the jail. One of the problems in Cook County has been the restrictions for holding 

inmates for only 72 hours. The jail significantly lacks programming space, and does not allow for 

classification movement within the cellblocks. Other deficiencies include the Department of 

Corrections stipulations on restricting the facility to 72 hours for holding pre-trial and pre-sentenced 

inmates.  Changing the Cook County Jail to a Class III Adult Detention Facility would create the capacity 

for additional beds, including a holding/detox cell, property storage, programming space, exercise 

area, ITV visiting area, canteen storage, nursing services, food preparation area, and additional space 

control room space for jail staff. 

 

VII.  Scope of Services Desired 

The JPC would like Proposers to break down their submissions into two packages. Depending upon the 

responses received, the JPC may elect to pursue one, and/or both services described in the service 

packages below.  

  



PACKAGE ONE: JAIL NEEDS ASSESSMENT 

The scope of work for the Needs Assessment component will include, but not be limited to, the following 

items: 

1.  The consultant will work with the JPC to identify any data required. The consultant will analyze and 

assess data collected by the JPC. It is expected that this will reduce the on-site time and travel 

required. 

2.  The consultant should examine the various factors contributing to the current correctional center 

population. This study should examine county population growth trends, crime trends, changes in 

laws, and practices within the criminal justice system. As well as other factors including any that could 

contribute to racial disparity in the jail population, and other factors that have or will affect the 

number of pretrial defendants and sentenced offenders who are detained in the correctional center, 

and the lengths of their stays. 

3.  The consultant should perform a study of the inmate population, including demographics by race, 

ethnicity and gender, in order to describe the jail population and provide information useful for 

developing design specifications about the types and number of bed spaces that will be needed to 

accommodate inmates in the county jail. 

4.  The consultant will forecast facility capacity requirements in five‐year increments for a minimum of 30 

years. The consultant should also identify a reasonable margin of error in the forecast and explain the 

rationale behind it. The forecast will be broken out to show the space allocation requirements for each 

type of area that accommodates inmates, such as intake, infirmary, housing areas (maximum, medium, 

and minimum housing for males and females). If major changes are imminent, such as new laws or 

addition of new industries, they should be acknowledged for their potential impact on the forecast. 

The description of the forecast should be written so that members of the public can understand its 

relation to historical trends, growth of the county, changes in crime, and the recommended strategy 

for designing the facility to accommodate future expansion needs. 

5.  The consultant should include detailed analysis, consideration, and discussion of special needs 

inmates, including medical, mental health, and behavioral issues. Specify design and adjacency needs 

to allow appropriate monitoring and care of these types of inmates, while at the same time 

considering the appropriate staffing needs of such units to make these as staff efficient as possible. 

6.  The consultant should include detailed analysis, consideration, and discussion of the booking 

environment. Specify design and adjacency needs to allow for appropriate monitoring and care of the 

newly received inmates while at the same time considering the appropriate safety and security of 

these individuals. Consideration must be given to appropriate staffing needs of such area to make 

booking/intake as efficient as possible. 

 

 

 

 



7.  The consultant will provide projected operational and facility costs associated with the inmate 

population forecasts. The consultant will examine the availability of alternatives to incarceration for 

both pretrial defendants and sentenced offenders. Gaps in services and enhancements and/or 

expansion of existing services should be considered. Also, criminal justice system operations should be 

reviewed to determine if efficiencies can be obtained that will reduce the length of stay of pretrial 

defendants. This study will require interviewing staff in various criminal justice agencies, as well as 

community based treatment, education, and prevention programs and examination of appropriate 

data on supervision and treatment programs and case processing of offenders. Based on this 

information, the consultant will identify ways to expand the existing alternatives to incarceration and 

to identify appropriate, new alternatives. Also, the consultant should identify if refinements in case 

processing might be possible that would reduce the length of stay of pretrial defendants. Each of the 

recommendations should contain a description of the problem or issue addressed by the 

recommendation, estimate of the impact on the jail population, estimated cost of implementing the 

recommendation, steps required to implement the change, and timetable for implementation. This is 

to include consideration and discussion of housing units other than maximum security, such as 

dormitory and single/double cells with non‐security fixtures and doors. 

  



PACKAGE TWO: FACILITY DEVELOPMENT CONSULTING SERVICES 

 The scope of work for the facility development phase will include, but not be limited to, the following items: 

1. The consultant should assist the JPC in assembling a list of options to meet the Cook County's Jail 

facility needs. These will include up to three alternatives for renovation / expansion or new 

construction. 

2.  The consultant will work with the JPC, which consists of the Sheriff, Jail Administrator, Lead Dispatcher, 

Chief Deputy, Administrative Assistant a representative from Building Maintenance, and/or others as 

designated by the Sheriff, to determine the functional components which may be included in the 

facility. 

3.  The consultant will work with the JPC to formulate and document scenarios for major activities in the 

jail and administrative offices. These scenarios will help determine circulation patterns and access 

requirements. 

4.  The consultant will work with the JPC to develop a list of rooms and spaces required in the facility. The 

consultant will describe each space in detail, identifying functional, equipment, security, and access 

requirements in addition to square footage requirements. 

5.  The consultant will work with the JPC to develop adjacency diagrams, which illustrate relationships 

between the spaces previously identified. 

6.  The consultant will develop a staffing plan for the new facility developed in the pre-architectural 

program. 

7.  The consultant will work with the JPC to develop site evaluation criteria. The consultant will work with 

the JPC to identify potential sites to be considered. 

8. Linkages:  In selecting the Jail location, several important relationships or “Linkages” should be 

satisfied. The Jail site should be designed with awareness of relationships or proximity for needs. 

Courts, Sheriff’s Office personnel, County Attorney and Probation services, and transportation should 

all be considered while making the site selection.  

9. Effect on other criminal justice facilities when the Jail is on the courthouse site:  Plans should be 

careful not to limit growth option for adjacent court and criminal justice functions by focusing on 

planning the Jail alone. Review should include the current linkages as well as safely transporting 

inmates to court appearances in the existing courthouse, but allowing for future growth and/or 

changes in locations. 

10. The final report should develop a broad understanding of facility, parking, and operational needs of 

related criminal justice functions. Development of a criminal justice facilities master plan so that the 

jail project fits into a clearly understood present and future context. If the plan calls for using a shared 

site, develop sketch work that shows how the site will accommodate the jail design, jail expansion, 

expansion of other facilities at the site, and all related parking needs. 

11. The consultant will provide a report, in one bound and one electronic format, to the JPC documenting 

the decisions made during the pre-architectural program phase.  



VIII.  Proposal Format 

The main proposal may contain a brief introduction of no more than one page. Following the 

introduction, the proposal should specifically address the consultants' approach as defined by Sections 

VII through XIII of the RFP and in the order in which they appear in the RFP. The proposal shall be 

organized as follows: 

Part A. Main Proposal 

o Introduction 

o Scope of Services Desired (each item/task addressed independently but grouped together by 

package) 

o Exceptions 

o Communication, Reports, and Presentations 

o Project Schedule and Starting Date 

o Qualifications of the Firm, Project Staffing, and References 

o Project Work Plan 

o Appendix A: Literature on the Firm 

o Appendix B: Other Information 

Part B. Sealed Budget Proposal  

o A sealed budget proposal is required 

IX.  Project Work Plan 

A project work plan should be constructed to show the estimated number of hours each person will 

work per package and task as determined by the Proposer. This should include the hours team 

members will perform on‐site work and project time by support staff. 

X.  Project Budget 

The budget proposal shall be submitted in a separate, sealed envelope, which will be opened after the 

top ranked firms have been identified. The budget shall be presented in breakout tables, one for each 

service package identified in Section VII, according to the following easy to read format or its 

equivalent. Extra lines should be added to the table as needed, such as to list the various consultants. 

A relevant narrative should provide an explanation for those items which are not immediately 

apparent in the budget table. If the consultant has suggestions or options for obtaining cost-savings in 

conducting this project, the information can be presented in a separate subsection of the budget 

either in the narrative or as a separate table. 

  



XI.  Exceptions 

Should a Proposer desire to delete a portion of the requested services or take exception to any specific 

requirement of this project, such deviation from the desired work for the Committee must be listed as 

an Exception. Exceptions are not automatically disqualifying. Each exception will be evaluated by the 

review team to determine its effect on the quality of the overall proposal and may in turn lead to an 

adjustment in scoring. Each exception shall be listed and at the start identify the section and 

subsection of this proposal document that is being modified. This identification shall be followed by 

the full and complete description of the exception. To the best of the Proposer’s ability the description 

of exceptions should identify what is being modified, why the modification is occurring, and what 

affect the Proposer expects the modification to have on the overall project. This description is 

especially important if the Proposer believes the modification to be beneficial to Cook County. 

Exceptions shall be listed in their own section of the proposal documents. 

XII.  Communication, Reports & Presentations 

The consultant shall describe in the proposal how he or she will communicate with the JPC and/or the 

public about the Jail Needs Assessment Report. This description should indicate the approximate times 

of the meetings and their purpose. The consultant shall also seek the preferences of the JPC, during an 

initial meeting, about how to structure public communication and obtain input of the stakeholders to 

help develop the specifics about contents of the communication. The consultant shall describe in the 

proposal the sections of the final report that might be anticipated at this time. In addition, the 

proposal shall indicate how the recommendations will be structured and what will be included. The 

final report shall include an executive summary that is suitable for public distribution. 

A rough draft of the final report shall be submitted for review by the JPC. After comments have been 

returned by the JPC, the report shall be finalized and one bound copy and one electronic copy shall be 

submitted to JPC. After submission of the final report, the JPC will contact the consultant to establish a 

time when a summary presentation will be made to the County Board of Commissioners in open 

session. The final report and supporting documentation shall be made available in electronic format to 

be placed on the county web site. 

XIII.  Project Schedule & Starting Date 

The consultant shall provide a timetable for the study, which will show the approximate times when 

key activities will occur and their general sequence. The timetable shall encompass the project 

activities up to the time of the submission of the rough draft of the final report to the JPC for review 

and critique. A Gantt chart or other appropriate schedule chart shall be used to display the 

information. Explanations shall be provided when the reasons for various timelines are not 

immediately apparent. 

 

  



XIV.  Qualifications of the Firm, Project Staffing, and References 

The response shall emphasize project experience that will be relevant to Cook County, Minnesota. The 

consulting firm shall provide a clear, concise response that will address the firm’s ability and 

experience in complying with the scope of services requirements set forth in this RFP. 

1. Give a brief description of the firm, including a description of the firm’s experience in 

performing jail-planning studies. 

2.  List by name and title the consulting firm team members to be assigned to the project for Cook 

County. Identify the contact person who will have primary account responsibility. Provide 

qualifications, experience, office location, phone number, and email address for each of the 

identified team members. 

3.  Describe your firm’s particular expertise for conducting jail planning and needs assessment 

studies. Give examples of how this expertise has been utilized to the advantage of clients and 

how it may specifically relate to the county. 

4.  Briefly describe any attributes that distinguish your firm from others offering similar services 

that would prove helpful to the county in our selection process. 

5.  Describe any pending litigation of the firm. 

6.  Provide a minimum of five references of a similar project. Each reference must include the 

following information:  

 Name and address 

 Contact person with email and telephone number 

 Date they became a client 

7. The Vendor must ensure that all information for the references is current and that the contact 

person is willing to provide a reference. References are likely to be checked by phone and will 

require a minimum of 10 to 15 minutes of contact person’s time. 

8. If the Vendor is proposing to use subcontractors, a minimum of two references need to be 

provided for each subcontractor. All subcontractors will be subject to approval. The selected 

Vendor shall itself be solely responsible for the performance of all work set forth in any 

contract resulting from the RFP, and for compliance with the price and other terms provided in 

the contract. 

9.  Provide a copy of the last jail needs assessment study your firm completed. 

 

  



XV. Proposal Bond/Security 

Each Proposal shall be accompanied by a Proposal bond/Security In the sum of not less than 5% of the 

total Proposal amount made payable to the Owner, condition upon the Vendor entering into a 

contract with the Owner in accordance with the terms of their Proposal. Any bonding company used 

must be licensed in the State of Minnesota. 

It is agreed that the Proposal bond/Security will constitute liquidated damages, and not a penalty, for 

the failure or refusal of the successful Vendor to execute and deliver the contractual documents, in a 

correct form within 10 days after receipt of the contractual documents. 

The Proposal bond/Security shall be returned within 90 days after the Proposal opening or, in the 

event of a successful Proposal, return shall be made after the completion of work or after the proper 

posting of a performance bond.  

XVI. Insurance 

The successful Vendor shall purchase and maintain such insurance as will protect it from claims set 

forth below that may arise out of or result from their operations under the contract, whether the 

operations be by them or by anyone employed by or contracted by them. 

The successful Vendor agrees to indemnify and hold Owner harmless from any and all claims, 

demands, damages, actions, or causes of action arising or to arise against the Owner by reason of the 

successful Vendor’s performance of the contract. 

Such insurance shall be acquired for and on behalf of the successful Vendor in protecting them from 

claims for damages for bodily injuries, including sickness or disease, death, and care and loss of 

services, as well as from claims for property damages, including loss of use, which may arise from 

operations under the contract, whether such operations be by the selected Vendor or anyone directly 

or indirectly employed by them.  

The successful Vendor is required to carry the following insurance coverage and types at a minimum:  

 Comprehensive General Liability: Coverage shall have minimum limits of $1,500,000 each 

occurrence and $3,000,000 aggregate combined single limit for bodily injury liability and property 

damage liability. This shall include premises and operations, independent Vendors, products and 

complete operations, contractual liability, and personal injury liability. This shall be maintained for 

three years after completion of work if this policy is on a claim made basis.  

 

 Business and Auto Liability: Coverage shall have minimum limits of $1,500,000 per occurrence and 

$1,000,000 aggregate combined single limit for bodily injury liability and property damage liability. 

This shall include owned vehicles, hired and non-owned vehicles, and employee non-ownership.  

 

 Property Insurance: Coverage shall be all risk and shall be in a broad form basis, including coverage 

for explosion, collapse, and damage in and around facilities. The coverage also should include off-

site and in-transit exposures.  

 

 

 



  Worker’s Compensation:  

o State: Statutory  

o Applicable Federal: Statutory  

o Employer’s Liability:   

 $ 500,000 per accident, per employee  

 $ 1,000,000 disease, policy aggregate 

  $ 500,000 disease, each employee  

The successful Vendor agrees the minimum requirements set forth, shall at all times be in an amount 

at least equal to the maximum liability of the county under Minn. Stat. 466.04 now or as said statute is 

hereafter amended or as otherwise required by law, statute, or rule.  

 

Professional Liability Insurance in the amount per claim per occurrence equal to a minimum of 

$2,000,000, with insurance to be maintained for three years after completion of the work.  

 

Certificates shall name the Owner as an additional insured on all liability policies except for 

professional liability. Prior to the start of work, the successful Vendor shall furnish certificates or 

adequate proof of the foregoing insurance. Certificates furnished by the successful Vendor shall 

contain a clause stating, “Owner is to be notified in writing at least thirty days prior to cancellation of, 

or any material change, in the policy”. Such notice is to be sent to the Owner’s Purchasing Agent.  

 

The company providing the insurance for the successful Vendor must be licensed to do business in the 

State of Minnesota and be acceptable to the Owner.  

 

The successful Vendor shall be responsible for all losses that fall under any deductibles on required 

insurance coverage. 

If Sub-Vendors are employed, the prime Vendor shall procure and maintain bodily injury and property 

damage liability insurance for and on behalf of the Vendor for claims and damages arising out of acts 

of Sub-Vendors in the same amounts as required or claims and damages arising out of acts of the 

selected Vendor. 

XVII. Performance Bond 

The successful Vendor will be required to produce a performance bond in the amount of 100 percent 

of the awarded Proposal. This bond must be furnished within 10 days of award. 

 

XVIII. Appendices  

 The appendices include the additional forms, which are required for this response. 

 

 

 

 



Appendix A: Performance and Non-Collusion Affidavit  
 
By signing this document, I certify to the best of my knowledge and belief that the aforementioned 

organization, its principals, and any subcontractors named in this proposal:  

a.  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from bidding or working on contracts issued by any government agency;  

b.  Have not within the five (5) year period preceding the submission of this proposal: i. Been 

convicted of or had a civil judgment rendered against them for fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a Federal, State, or Local 

government transaction or contract; ii. Been convicted of or had a civil judgment rendered 

against them for violating Federal or State antitrust statutes or committing embezzlement, 

theft, forgery, bribery, falsification or destruction of records, making false statements, or 

receiving stolen property;  

c. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State, or Local) with commission of any of the offenses enumerated in 

paragraph (b), subparagraphs (i) and (ii) of this certification;  

d.  Have not within the five (5) year period preceding the submission of this proposal had one or 

more Federal, State, or Local government transactions terminated for cause or default; and  

e.  Have not entered into a prior understanding, agreement, or connection with any corporation, 

firm, or person submitting a response for the same materials, equipment, or services and that 

this proposal is in all respects fair and without collusion or fraud. The above-mentioned 

entities understand and agree that collusive bidding is a violation of State and Federal law and 

can result in fines, prison sentences, and/or civil damage awards.  

 

Name:   Title:  

   

Authorized Signature:   Date:  

 


